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NMPABUNA

BHYTpPeHHero TpyAoBOro pacnopsifka onsa paboTHUKoB
MyHuumMnanbHoro 6ro4KeTHOro o6ueo6pa3oBaTeNnbLHOrO yUpexaeHus
«HuxXHenbIXTUHCKaA OCHOBHasA o6Lweobpa3oBaTenbHas LWKonay»

1. O6wwme nonoxeHus

1.1. TNpaBwna BHyTpeHHEro TPYAOBOro pacrnopsaka cnocobCTBYOT YKPENIEHNO TPYAOBON ANCLUMIINHBI,
pauuvoHanbHOMY WCMONb30BaHWUID paboyero BPEMEHW, MOBbLILIEHUIO pe3ynbTaTUBHOCTM Tpyaa,
BbICOKOMY KayecTBy paboTbl, 06513aTenbHbl AN UCNONHEHUst BceMu paboTHukamm OY.

1.2. Kaxpgbim pabotHuk OY HeceT OTBETCTBEHHOCTb 3a KayecTBO obuwero obpasoBaHus U ero
COOTBETCTBME rOCyAapCTBEHHbIM OOpa3oBaTesfibHbIM CTaHgapTam, 3a cobniogeHue TpyaoBOW U
NPOM3BOACTBEHHOWN AUCLUMNINHDI.

1.3. Bonpocsl, cBA3aHHblE C MPUMEHEHWEM NpaBu BHYTPEHHEro TPyAOBOro pacnopsgka, pelatoTcd
pykosoactsom OY B npepenax npenocTtaBfieHHbIX €My MnpaB, a B Cnyyasx, npeayCMOTPEHHbIX
OEeVCTBYIOWMM  3aKOHOAATEeNbCTBOM, COBMECTHO WAM MO COrnacoBaHuMiO C  MNpOdCOO3HbIM
KOMUTETOM.

2. Mopsipok npnema, nepeBoaa v yBoJfibHEHUs1 paboTHUKOB

2.1. [Onsa pabotHunkoB OY pabotogaTtenem sasnsetca OY.

2.2. Tpuem Ha paboTy u yBosibHeHNe paboTHukoB QY ocyuiectenset aupekTtop OY.

2.3. Ha neparorvyeckyto paboTy MpuHMMalOTCA nuua, nmetowme Heobxoammyto npodeccnoHanbHo-
nefarormdeckylo  keanudukaumio, COOTBETCTBYIOWY  TpeboBaHMAM  KBanuduKaLMOHHON
XapakTepUCTMKM MO AOSXKHOCTM U MOMYyYEeHHON cheumnanbHOCTU, NOATBEPXAEHHON [OKYMEHTaMu
06 obpasoBaHum.

2.4. Kneparornyeckon geatensHoctn B OY He gonyckarlTca nuua:

— JWWEHHblE NpaBa 3aHMMaTbCA Nefarorm4eckon AeATENbHOCTbI0O B COOTBETCTBMMU C BCTYNUBLUUM B
3aKOHHYH CuIly MPUMroBOpPOM CyAa;

— MMewLLMe Unu MMeBLUNE CYAUMMOCTb, MOABEPraloLLMecs: Unv NoABeEpPrilMecs: YrofoBHOMY
npecnefoBaHuio 3a onpegeneHHbie B ctatbe 331 TK P® kateropuu npectynnexun;

— UMeloLLMEe HE CHATYIO UM HEMOralEHHY0 CYAUMOCTb 3a@ YMBbILLIIEHHbIE TAXKME U 0COB0 TAXKME
NpecTynneHus.

2.5. [pu npueme Ha paboTy (3aknoyeHne TpyaoBOro forosopa) paboTHWK 06a3aH NpeacTaBuTb

agMUHUCTPaUMK cneyoLlme JOKYMEHTbI:

—  MEeLMUUHCKOE 3aKIioYeHNe 0 COCTOAHUN 300POBbS;

— nacrnopT W MHOW [OKYMEHT, yAOCTOBEPSIOLLMIA NINYHOCTb;

— TPYyOOBYI KHUXKY, 3@ WUCKIIIOYEHWEM Cly4yaeB, Korga TPyLoOBOW LOroOBOP 3aKilovaeTcsa BrnepBble
unun paboTHMK NocTynaeT Ha paboTy Ha YCNoBUAX COBMECTUTENLCTBA;

— CTpaxoBOe CBUAETENLCTBO rOCyAapCTBEHHOrO NEHCUOHHOTO CTPaxoBaHUS;

— [LOKYMEHTbl BOMHCKOrO y4eTa - A BOEHHOO6A3aHHbIX U NULL, NOANEeXallnx NpusbiBy Ha BOEHHYIO
cnyxoy;

— [LOKYMEHT O COOTBETCTBYHOLLEM 06pa3oBaHuy;

— cnpaBka O HanuMuuu (OTCYTCTBUM) CyaAMMOCTU U (UNnK) pakTa yronoBHOro npecnefoBaHus nubo o
npeKpaLleHUn YronoBHOIo NpecriefoBaHus No peabunuTupyowmm OCHOBaHNUAM.



Mpuem Ha paboTy 6e3 nepeuncneHHbIX Bbille JOKYMEHTOB HE AONYCKaeTCs.

2.6. 3anpewaetcs TpeboBaHMe OT nuL, Npy Npueme Ha paboTy AOKYMEHTbI, NpeAcTaBneHne KOTopbIX
He NpefyCcMOTPEHO 3aKOHOOATENbCTBOM.

2.7. Tpuem Ha paboTy ochopmnaeTcs nognucaHmem TpyAOBOro AOroBopa B MMCbMEHHON hopme mexay
paboTHMKOM W NpeAcTaBUTENEM aAMUHUCTPaLNN.

2.8. Tocne noanucaHus TpyoOBOrO AOroBOpa aAMUHUCTpaUMa u3gaeT npukas o npueme Ha pabory,
KOTOPbI [0BOAMTCS OO0 cBedeHust paboTHMKA Mo, pacnucky B TPEXAHEBHbLIN CPOK CO AHSA
noanucaHusi TpyAoBOro goroBopa. B HeM AonxHbl 6biTb yKa3aHbl HAUMEHOBaHWE AOMXHOCTU B
COOTBETCTBMU C EAMHBIM TapuduMKauMOHHLIM CNpaBoOYHMKOM paboT u npodeccuin paboumx,
KBanNM@UKaLMOHHBIM CMNPaBOYHMKOM [OJIKHOCTEW CRyXalmxX WM LWTaTHbIM pacrnucaHnem u
ycnoBua onnatbl Tpyaa.

2.9. Tepepn ponyckom K paboTe BHOBb MOCTYNMBLLEFO paboTHNKA agMUHUCTPaumMs oba3aHa:

— 03HaKOMWTb pabOTHMKA C YCNOBUSIMU, €0 AIOSIKHOCTHON UHCTPYKUMERN, YCNOBUAMM OMnaTthl Tpyaa,
pasbsCHUTL €ro npaea U 06513aHHOCTY;

— 03HaKoMuTb paboTHMKa ¢ HacToswumu [MpaBunamu, NPOVMHCTPYKTMPOBaTb €ro mno npaswunam
TEXHWKM 6e30MacHOCTM, MPOU3BOACTBEHHON CaHWUTapuM, NPOTUBOMOXAPHON 6e30MacHOCTU U
opraHvM3auun oxpaHbl XW3HW U 340pOBbS AeTer, C OPOpPMMEHUEM WHCTPyKTaxa B XypHane
yCTaHOBMNEHHOro obpasua.

2.10. Ha Bcex paboTHMKOB, npopaboTaBlIMX CBbille 5 paHel, BedyTcAa TPYAOBble KHUXKU B
YCTaHOBMNEHHOM MNoOpAAKe, Ha paboTalLmMx MO COBMECTUTENLCTBY TPYAOBbIE KHUXKN BEAYTCSA MO
OCHOBHOMY MecCTy paboTbl.

2.11. Ha kaxporo pabotHuka QY Begetcsa nuyHoe geno. Mocne yBonbHeHUss paboTHUKa ero nuyHoe
faeno xpauutcs B OY 6eccpoyHo.

2.12. lpekpalweHne TpyooBOro pAoroBopa MOXET WMeTb MEeCTO TONMbKO MO  OCHOBaHUAM,
npeaycMOTPEHHbIM 3aKoHogaTenbcTBoM (cT. 73, 75, 78, 80, 81, 83, 84 TK P®d). PaboTHVK umeeT
npaBo pacTOprHyTb TPyAOBOW AOroBOp, NpeaynpeavB NUCbMeHHO agmuHuctpaumio OY 3a ase
Hegenw. NpekpalleHne TpyaoBoro gorosopa oopmiseTcsa npukasom no OY.

2.13. B peHb yBonbHeHus agMuHucTpaunsa OY npon3BoauT ¢ paboTHUKOM NOMHbIA AEHEXHbIW pacyeT u
BblJA@eT €My TPYOOBYI KHUXKY C BHECEHHOWN B Hee 3anucblo 06 yBONbHEHMU. 3anucb O NpUYNHEe
YBONbHEHNS B  TPYOOBYKD  KHUXKY BHOCUTCA B  COOTBETCTBMM C  hOpMynMpoBKamu
3aKoHO[aTenbCTBa U CO CCbIIKOW Ha CTaTbld M MYHKT 3akoHa. [JHeM yBOSIbHEHUA cuuTaeTcs
nocnegHvin aeHb paboTbl.

. OCHOBHbIe 006513aHHOCTU PabOTHUKOB
3.1. PaboTHukmn OY 06na3aHbI:
— pabotaTb 4ecTHO M [OOPOCOBECTHO, CTPOrO BbIMOMHATL YYEOHBIA peXuMm, pacrnopsXeHus
agMUHUCTPALMN LIKOSbI, OBOA3aHHOCTM, BO3MOXEHHbIE HA HMX YCTABOM LUKOMbl, NpaBuiamu
BHYTPEHHEro TpyAoBOro pacrnopsifika, MoSIOXEeHNAMMU U OMXKHOCTHBIMU MHCTPYKUMAMU;

— cobnopate OUCUMMAUHY Tpyda — OCHOBY MOPSiiKa B LUKONE, BOBPEMSsI MPUXOAMTb Ha paborty,
cobnofatbh YCTaHOBMIEHHYIO MPOAOMXUTENBHOCTE paboyero BpeMeHM, MakCUMarnbHO MCMOMb3ys
ero Ana TBOPYECKOro U 3ddEKTUBHOrO BbINOMHEHUSA BO3fIOXEHHbIX Ha HUX 06a3aHHOCTEN,
BO3[EepXMBaTbCA OT AENCTBUNA, Melalwmx ApYrMM paboTHMKaM BbINOMHATbL CBOW TPYyAOBblE
0653aHHOCTH, CBOEBPEMEHHO M TOYHO UCMOMHATL PacropsaXeHus agMUHUCTpaLny;

— BCEMEPHO CTPEMUTBLCS K MOBbILLEHMWIO KauecTBa BbIMONHAEMON paboTbl, He AonycKaTb YNyLLEHU B
Hel, CTporo cobniogaTb MCNOMHUTENbCKY OUCUUMINHY, MOCTOSIHHO MPOSIBNATH TBOPYECKYHO
WHMUMATUBY, HanpasmeHHY Ha AOCTUXEHMWE BbICOKNX pe3ynbTaToB TPYAOBOWN AeATENbHOCTY;

— cobniogaTb TpeboBaHNA TEXHMKM 6E€30MacHOCTU U OXpaHbl TPyAa, MPOM3BOACTBEHHON CaHUTapuu,
TUrMeHbl, MPOTUBOMOXAPHOW OXpaHbl, MPefyCMOTPEHHbIE COOTBETCTBYIOLMMU MpaBunamMu wu
WHCTPYKUMNAMMY;

— ObITb Bcerga BHMMaTeSlbHbIMU K AETAM, BEXMBbIMW C POOUTENSMU y4yaluMXCA W 4neHamu
KONMeKTuBa;

— CcuUCTeMaTU4ecKy MOoBbIlaTb CBOW TEOPEeTUYECKUN, METOANYECKMA W KyNbTYpPHbIA YPOBEHb,
OenoByto KBanudukaumo;



3.2

3.3.

34.

4.1.

6bITb NPMMEPOM AOCTOMHOTO MOBEAEHWNA W BbICOKOr0 MOpanbHOro gonra Ha pabote, B ObITy U
obLecTBEHHbIX MecTax, cobnogaTb npaBuna obLWexXuTns;

copepxaTb cBoe paboyee MecTO B YMCTOTE M Mopsiake, cobniofatb YCTAHOBMEHHbIW MOPAAOK
XpaHeHUsi MaTepuarnbHbIX LLEHHOCTEN U JOKYMEHTOB;

6epeyb 1 ykpennATb cobcTBeHHOCTb OY (0b6opyaoBaHue, MHBEHTapb, y4yebHble nocobus v T.4.),
9KOHOMHO pacxofoBaTb MaTepuanbl, TOMMUBO, 3NIEKTPO3HEPIrMI0, BOCMUTLIBATL Y 0byvatowmxcs
(BOCMMTAHHNKOB) 6epexHOe OTHOLLEHNE K UMYLLIECTBY;

NPOXOAWTb B YCTAHOBIIEHHbIE CPOKM NEpUoAMYEcKMe MeguLMHCKUE OCMOTPbI.

Meparornyeckme paboTHMKM OY HecyT NOJIHY0 OTBETCTBEHHOCTb 3a XWU3Hb U 340POBbE OETEN BO
Bpems MpoBeAeHUS YPOKOB, BHEKIACCHbIX M BHELUKOMbHbIX MEpPOnpusATUN, opraHmdyembix OY.
060 Bcex cnyyasx TpaBmaTuama obyuvatoLmxcst paboTHnkn OY 06a3aHbl HEMEANEHHO COOBLWNTD
agMUHNCTPaLMW.

Mpukasom ampektopa OY B fononHeHue K yuebHon paboTe Ha yunTenen MoryT 6biTb BO3MOXEHbI
KnaccHoe pyKOBOACTBO, 3aBefloBaHWe y4eOHbIMU KabuHeTamu, y4ebGHO-OMbITHbIMU yyacTKamu,
BbINOJIHEHNE 0653aHHOCTEN MacTepa y4ebHbIX MacTepCKUX, opraHM3auns TpyaoBoro obyyenus, a
TakXe BbINOSIHEHME ApYrnx obpazoBaTenbHbIX OYHKLWA.

Kpyr KOHKpeTHbIX OyHKLMOHANbHbIX 00A3aHHOCTEN, KOTOpble KaxXAbli paboTHMK BbIMOSHAET MO
CBOEN [OOMXHOCTW, CneuuanbHOCTM U KBanudwukauuu, onpenensietcs  AOSIKHOCTHbIMM
WHCTPYKUMAMM, YTBEPXAEHHbIMA OMPEKTOPOM LUKOSIbl HAa OCHOBaHUU KBanMUKaLMOHHBIX
XapaKTepuCTUK, KBanurKaunoHHbIX CNPaBOYHMKOB Y HOPMATUBHBIX AOKYMEHTOB.

OcHOBHbIe 06513aHHOCTU pyKOoBOAUTENA
PykoBogutens OY o653aH:
cobnopatb 3akoHbl Poccuiickon Pepepaumm U uHble HOPMaTUBHbIE akTbl O TPyAe, AOroBOpbl O
TPYAE,
3aKroyaTh KOJIIEKTUBHbBIE A0OroBopbl (cornaweHuns) no TpeboBaHunio BbIGOPHOTO NpOdCO3HOIo
opraHa unm MHOro yrnosIHOMOYEHHOro paboTHUKaMy NPeacTaBUTENbHOrO OpraHa;
pa3pabaTbiBaTb NiaHbl COLMANbHOr0 pa3BUTUS yupexaeHus n obecneynBaTb UX BbINOSHEHNE;
pa3pabaTbiBaTbh U yTBEpXAaTb B yCTAHOBIEHHOM NOPAAKE NpaBuia BHYTPEHHEro TpyaoBOro
pacrnopsgka ana paboTHUKOB yyYpexaeHusa nocrne npeaBapuTenbHbIX KOHCYNbTaLUui C UxX
npencTaBUTENIbHBIMU OpraHamu;
BbiMna4ymBaTh 3apaboTHYIO MnaTy He pexe Yem Kaxgable nonMecsaua. Cpok BbinnaTbl 3apaboTHON
nnatbl 15 uncna mecsua, cnefyroLlero 3a oT4eTHbIM. Cpok BbiNAaTbl aBaHCa 3a NepPBYHO NOMOBUHY
Mecsua 25 yucna Tekyllero mecsua.
OCYyLLeCTBNATb 06A3aTeNbHOe CTpaxoBaHue (MeauLMHCKOE, coumanbHoe, MEHCUOHHOE) B NOpsake
YyCTaHOBMEHHOM 3aKOHOAATENbCTBOM.
BbIN/laynBaTb B MONHOM 06beme 3apaboTHyH NnaTy B CPOKWU, YCTAHOBIIEHHbIE B KOJIJIEKTUBHOM
[lOroBope, NpaBuax BHyTPEHHEro TPYA0BOro pacnopsaaka, TpyAOBbIX JOroBopax (KOHTpaKTax);
obecneumnBaTb cobnogeHne paboTHnkamm OY 006a3aHHOCTEN, BO3MOXEHHbIX HA HUX YcTaBom OY
1 NpaBuramMy BHYTPEHHEro TPyOOBOro pacnopsiaKa;
co3aaTb YCNnoBuMA NS ynyylleHns kadyecTBa paboTbl, CBOEBPEMEHHO NOABOANTL UTOMM, NOOLLPATH
nepenoBbiX paboTHMKOB C Y4ETOM MHEHWUS] TPYAOBOro Komnektusa, coBeta QOY, nosbiwaTh posb
MOPanbHOrO M MaTepuanbHOro CTUMYNMPOBAHUS TpyAa, C€o34aTb TPYLOBOMY KOJIEKTUBY
HeobXxoAMMble YCNOBUA AN BbIMONIHEHWSA UM CBOMX MOSIHOMOUUIA;
crnocobCcTBOBaTb CO3aHMI0 B TPYyOOBOM KOJUIEKTMBE [JENOBOM TBOPYECKOW OOCTAHOBKW,
noaaepXuBaTtb 1 pa3BMBaTb MHULMATMBY U aKTUBHOCTb paboTHUKOB, obecneymBaTb MX yyacTue B
ynpaenedun OY, B MONMHOW Mepe UCnofb3yss cobpaHua  TpPyLOBOrO  KONMEKTUBA,
NpPOu3BOACTBEHHbIE COBELLAHMSA U pa3nnyHble OpMbl 06LLECTBEHHON CaMOAEATENBHOCTY;
CBOEBpPEMEHHO paccMaTpuBaTb 3amMeyvaHns paboTHUKOB;
npaBuiibHO OpraHuM3oBaTb Tpyn paboTHukoB OY B COOTBETCTBUM C WX CMNEUUanbHOCTbIO U
KBanudukaumnen, 3akpenutb 3a KaxabiM M3 HUX onpeferieHHoe MecTo Ansi obpasoBaTefibHoW
[eATenbHOCTY;
obecneymBaTb MCMpPaBHOE COCTOSHWE OOOPYLAOBaHUA, OXpaHy 300poBbA M 6e3onacHble yCnoBus
TpyAa;
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4.2.

obecneuymBaTb cucTemMaTUyeckoe MOBbILLEHNE MPOdECCUOHANBHON KBanudukaumm paboTHUKOB
OY, npoBoAWTb aTTeCcTaLmio negarorndecknx paboTHUKOB, CO34aBaTb HEOOXOoUMbIE YCNOBMSA ANs
CoBMeLLeHUst paboTbl ¢ 06y4eHNEM B y4ebHbIX 3aBeEHUSX;

obecneunte cobnogeHne TPYAOBOM W NPOU3BOACTBEHHOW OUCLUMNIMHBLI, CBOEBPEMEHHO
NPUMEHATL Mepbl BO3LENCTBUSA K HapyWMTENsM TPYAOBOW AMCLMMIUHBI, YYUTbIBAs NpU 3TOM
MHEHMWE KOMNNEKTUBA;

He ponyckaTb K WCMOMHEHWI0 CBOMX 00A3aHHOCTENW B [AaHHbIA pabounii geHb paboTHKMKA,
nosiBMBLUErocs Ha paboTe B HETPE3BOM COCTOSIHUU, MPUHATb K HEMY COOTBETCTBYHOLUME MepbI
COrnacHo AencTByloLLLEeMY 3aKOHOAATENBCTBY;

co3faTb HOpMaribHble CaHUTapHO- FMrMeHnYeckue YCroBusi (OCBELLEHHOCTb pabo4vero MecTa,
TemnepaTypHbIil pexuM, anekTpobe3onacHocTb 1 T.4.);

CBOEBPEMEHHO MPOM3BOAMTL PeMOHT OY, pobuBaTtbea addeKTUBHON paboTbl TEXHWUYECKOrO
nepcoHana;
obecneumBaTb coxpaHHOCTb UMyLLecTBa OY, ero CoTpyaHUKOB 1 00y4aoLLMXCS;
obecneumBaTb CUCTEMATMYECKUIA KOHTPOSIb 32 COOMIOAEHNEM YCIOBUI ONnathbl Tpyaa paboTHMKOB
N pacxopoBaHueM poHAa 3apaboTHOM MnaTthbl; YYTKO OTHOCMTBCA K MOBCEAHEBHLIM HYyXAam
paboTHukoB QY, obecneumBaTb NPeAOCTaBlIEHNE UM YCTAHOBMEHHbIX JIbFOT U NPEUMYLLECTB, Npu
BO3MOXHOCTM COAENCTBOBATb YIYULLIEHWNIO UX XUMULLHO-ObITOBbLIX YCINOBUIA;
AaMuHuctpauma OY HeceT OTBETCTBEHHOCTb 3@ XWU3Hb W 3[0pOBbe 0OOyvaloLMXCA BO BpeMs
npebbiBaHUst MX B LUKOME W yyacTua B Meponpusitusix, opraHnsyembix OY. O60 Bcex crnyvasx
TpaBMaTM3Ma coobLuaTb B COOTBETCTBYIOLLME OpraHbl 06pa3oBaHus B yCTAHOBEHHOM MOPSAKE.

OcHOBHbIe NpaBa paboTHMKOB 06pa3oBaHus

OcHoBHble NpaBa paboTHMKOB 06pa30BaHUst onNpeaeseHsb:

TKP® (c1.21, 52, 53, 64, 82, 113, 142, 153, 171, 173, 174, 197, 220, 234, 238, 254, 255, 256, 282, 331,
332, 333, 334, 335, 336, 382, 399)

3akoHomMm «O6 obpazoBaHum B Poccuiickon eagepaumm»

Meparornyeckmne paboTHUKU UMEIOT NPaBo:

5.1

5.2.
53.

54.
5.5.

5.6.
5.7.

5.8.

YyacTBoBaTb B ynpaBfieHUN yu4peXaeHNEM:

obcyxpatb KonnekTuBHbIN foroBop v NMpaBuna BHyTPEHHErO TPYAOBOro pacnopsagka;

6bITb N36paHHbIMU B COBET yUpeXaeHuss;

paboTaTb M NPUHUMATb PELLEHUs Ha 3aceaHUsIX Nefarornyeckoro CoBeTa;

npvHMMaTb peLleHns Ha obLem cobpaHum TpygoBsoro konnektusa OY.

3awumiaTb CBOK NpodeCcCuoHanbHy YeCTb U AOCTOMHCTBO.

CBobogHO BbIOMpaTh MeToAMKy o6y4vyeHuss M BOCMUTaHWsA, yyebHble nocobust M MaTepuansl,
y4ebHUKN B COOTBETCTBUM C y4ebHOM MporpamMmoi YTBEPXAEHHOW B LUKONEe, MeTOoAbl OLEeHKM
3HaHUN 06yyYatoLMXCS.

MpoxoauTb aTTECTaLMI0 Ha O6POBOMLHON OCHOBE Ha MobYI0 KBaNNMUKALMOHHYH0 KaTeroputio.
PaboTtaTtb No cokpaweHHoin 36-4acoBoi pabodyel Hepene; He pexe ogHoro pasa B 10 net npwm
HernpepbiBHOM Meparornyeckon paboTte UCnonb3oBaTb AJIMTENbHbLIN, OO OOHOro roga, OoThyck C
COXpaHEHVMEM HerMpepbIBHOrO cTaxa paboTbl, AOMKHOCTU U y4ebHOM Harpysku; Mnorb30BaTbCA
€XEerogHbiM OTNYCKOM B pa3mMepe 56 kaneHaapHbIX AHEN.

MoBbIWaTbL CBOK Nefarornyeckyto KBanmdukaumio He pexe oOHOro pasa B NATb JeT.
MoaBeprHyTbCa AMCUMMIMHAPHOMY pacCiiefoBaHWI0 HapyLleHuid HOpM  MNpodeccMoHanbHoro
noeepeHus unu Yctasa OY Tonbko no xanobe, AaHHOM B NUCbMEHHOW chopMe, KOMuUs KOTOpOW
[omxHa 6bITb NepefaHa negarornyeckomy paboTHUKY.

MonyyaTb coumasnbHble rapaHTUM W  NbrOTbl, YCTAHOBMEHHbIE 3aKOHOAATENbCTBOM PO,
Yupeputenem, a Takxe KosIieKTuBHbIM gorosopom OVY.

OcHoOBHbIe NpaBa pykoBoauTens

PykoBoauTenb y4pexaeHusi UMeeT NpaBo:

6.1
6.2
6.3

3akrnoyaTtb, pactopraTtb, USMEHATb TPYAOBbIE A0rOBOPbI B COOTBETCTBMM C TK PO.
MoowpaTe paboTHUKOB y4pexaeHus 3a JOOPOCOBECTHbIN TPYA.
TpeboBatb cobniogeHus NpaBun BHyTPEHHEro TpyAOBOro pacnopsgka.



6.4.
6.5.
6.6.
6.7.

6.8.

6.9.

7.1.

7.2.

7.3.

74.

7.5.

7.6.

7.7.

7.8.

7.9.

7.10.

7.11.

MpeacTaBnATb yypexaeHve Bo BCEX MHCTaHLMSAX.

PacnopsxaTtbca MMyLLEeCTBOM U MaTepuarbHbIMU LLEHHOCTAMMU.

YTBepxaath y4ebHbI nnaH, pacnucaHvne y4ebHbIx 3aHATUNA U rpachmkoB paboThl.

N3pnaBaTh npukasbl, UHCTPYKUUM W Opyrve JoKanbHble akTbl, 06A3aTenbHble AnA BbIMNONHEHUS
BCEMU pabOTHNKAMU YUPEXAEHUS.

Pacnpepnensitb y4e6Hyto Harpy3Kky Ha cnefyoLwmin y4ebHbln ros, a Takxe rpaduk oTrnyCcKOoB.
CoBMECTHO CO CBOMMM 3aMecTUTeNnsiMuM no y4yebHo-BOCMUTATENbHOM M BOCNUTaTENbHOW paboTe
OCYLLECTBMATL KOHTPOSb 32 AEATENbHOCTbIO yyuTenenm u BocnutaTenen, B TOM 4ucne nyTem
noceLLeHns n pasbopa ypokoB 1 BCEX APYTMX BUAOB YHEOHbIX M BOCMMTATENbHBIX MEPONpPUATUIA.

7. Paboyee BpemMs u ero ucnosib3oBaHue
Paboyee Bpema neparornyeckmx pabOTHWKOB onpeaenseTca y4yebHbIM pacrnucaHnem U
AOMXHOCTHBbIMM 06A3aHHOCTAMM, BO3naraeMbiMu Ha HUX yctasoMm OY v npaBunamu BHYTPEHHErO
TPYOOBOro pacnopsgka, roAoBbiM KaneHaapHbIM y4ebHbIM rpadhmkom.
YyebHyto Harpy3ky neparormyeckmx paboTHUKOB ycTaHaBnmBaeT aupekTop OY C y4eToM MHeHUs
TPYOOBOIrO KOMMEKTUBA A0 yxoaa paboTHuka B oTnyck. MNpy 3TOM HEO6X0AMMO YUUTbLIBATL:
06bem yyebGHOW Harpysku ycTaHaBnMBaeTCA MCXOAS M3 NMPUHLMMNOB MPEEMCTBEHHOCTU C YY4ETOM
KBanudukaumm yuutenemn n obbema yuebHom Harpysku;
06beM yyebHON Harpy3ku 6Gomnblue WM MeHbLLUEe HOPMbl YacoB 3a CTaBKy 3apaboTHoW nnathbl
yCTaHaBNMBaeTCs TONMbKO C MMCbMEHHOTO cornacusa paboTHKKa;
ob6bemM yuyebHOW Harpy3ku [ofXeH ObiTb CTabunbHbIM Ha MPOTSXEeHMM Bcero yyebHoro ropaa,
YMEHbLLUEHNE €ro BO3MOXHO TOSMbKO MpU COKpaLleHWW Komm4yecTBa OOy4aloLMXCs U KIaccoB-
komnnekToB. Meparormyeckum paboTHMKaM npegycMaTpyBaeTcs, TaMm, rae 3TO BO3MOXHO, OAMH
CcBOOOAHbBIN AiIcHb B HEAEN0 A1t METOAUYECKOW paboThbl 1 NOBbILLIEHNUS KBaNn@uKaLum.
AamuHuctpauus OY o6a3aHa opraHm3oBaTb YYeT ABKM pabOTHMKOB LLKOMbI Ha paboTy u yxoda ¢
paboThbl.
MpoponxutenbHocTb paboyero AHA BCMOMOraTeNbHOro nepcoHana onpegenseTca rpadukom
CMEHHOCTU, KOTOPbIN [OMXEH 6biTb 06BbABMNEH paboTHMKAM Mo, pacnucky M BbiBELLUEH Ha BUAHOM
MecTe He nosgHee 3a 1 mecAy OO0 BBeAeHus ero B Agencrtsve. B rpadwmke yka3sbiBaloTca 4achl
paboTbl 1 NepepbiBa A5t OTAbIXA U MpUeMa NULn.
Pabota B npa3gHuyHble AHU 3anpelyeHa. MpusneyeHve otaenbHbIX paboTHuMkoB OY (yuutenen,
BocnuTaTenewn, U Ap.) K AEXypCTBY B BbIXOAHbIE OHW W NpPasfHUYHble OHU [OoMnyckKaeTca B
UCKIIOYUTESBbHBIX CryYasX, NpeayCcMOTPEHHbIX 3aKoHOA4ATeNbCTBOM, MO MUCbMEHHOMY MNpUKasy
anpektopa QY .
OHun oTabixa 3a AeXypcTBO Unu paboTy B BbIXOAHbIE AHU U NPa3fHUYHbIE [HU NPEAOCTaBMSTCA
B MOpsiAke, NPeAyCMOTPEHHOM OEWCTBYIOLLMM 3aKOHOAATENIbCTBOM, B KaHUKYNSPHOE BPEMS, He
coBnagatoLlee ¢ o4epedHbIM OTMYCKOM.
Bpemsa kaHuKyn, He coBnagakwllee C 0o4YepefHbIM OTMYCKOM, fBNsieTcs paboyum BpeMeHeM
negarormyeckmx paboTHUKOB. B 3TM nepuogbl OHM NpuBREKalTCA aaMuHUCTpaumen OY K
nefarormyeckon u opraHu3aLuoHHon paborTe.
B kaHukynspHoe Bpems BCrnomoraTenbHbli NepcoHan u obcnyxuBawwmin nepcoHan OY
NpyBMIEKAETCA K BbIMOSTHEHUIO XO3ANCTBEHHbIX paboT, He TpebyLwmx crneunanbHbiX 3HaHWN, B
npegernax ycTaHOBMEHHOro UM paboyero BpeMeHw.
OyepepHOCTb NPEOCTABNEHUS €XEroAHbIX OTNYCKOB YyCTaHaBNMBAETCSA C Y4ETOM HEO6XOAMMOCTH
obecneyeHnss HopmanbHon paboTel OY K 6naronpuATHbIX YCMOBWUWA ANA OTAbIXxa paboTHUKOB.
OTnycka nepgarormdyeckum paboTHukam OY, Kak NpaBuio, NpPeAoCTaBnAAKTCA B NEpuod NETHUX
KaHWUKyI.
MpepocTaBneHne OTNycka AMPEKTOPY LUKOSMbI O0QOPMIISIETCA MPUKa3oM MO COOTBETCTBYIOLLEMY
opraHy obpa3oBaHus, Apyrum paboTHuKam - npmkasom no OY.
Meparornyeckum un apyrum pabotHmkam OY 3anpellaeTcs:
U3MEHATb MO CBOEMY YCMOTPEHUIO pacnucaHWe YpoKOB, 3aMeHATb Apyr gpyra 6e3 Begoma

agmMuHucTpauun OY;

OTMEHSATb, YANVHATb UK COKpaLlaTh NPOLOSIXUTENBHOCTb YPOKOB U NEPEMEH;

yOanaTb 06yyaloLmnxcs ¢ ypoKoB;



7.12.

8.1.

KypuTb B nomeryeHum QY;

ocBoboxaatb ObyyalWmMXca OT LWKOMbHLIX 3aHATUA  [nA  BbINOMHEHUS OOLLECTBEHHbIX

NOpYyYeHWn, y4acTus B CMNOPTMBHBLIX U APYrMX MEPONPUATUSAX, HE NPEAyCMOTPEHHbIX MNIaHOM

paboThbl;

OTBIIEKATb Nefarormyeckmx paboTHUMKOB B y4ebHOe BpeMS OT UX HEMOCPEACTBEHHOW paboTbl Ans

npoBeAeHNs pa3Horo poga MeponpusaTUI, He CBA3aHHbIX C NPOU3BOACTBEHHOW AEATENBHOCTbIO;

co3bIBaTb B paboyee BpeMsi cobpaHus, 3acefaHusl, CoBeLLaHns No obLLEeCTBEHHbIM Aenam.
O6wwne cobpaHusi, 3acefaHus NefarormMyeckoro CoBeTa, 3aHSATUS LUKOSMbHbIX METOAMYECKUX
ob6befMHEHNI, COBeLlaHWA He [OOMXHblI MNPOAONXaTbCs, Kak npasBuno, 6onee [AByX 4acos,
poauTenbckue cobpaHusa- MnonyTtopa 4acoB, COOpaHUsi LUKOMbHMKOB- OAHOrMO 4aca, 3aHATUS
KPYXKOB, CEKLMIA OT 45 MUHYT A0 NOnyTopa Yacos.

8. MoolpeHusn 3a ycnexu B paborte

3a 06pasL0BOE BbINOMHEHNE TPYAOBbLIX 06513aHHOCTEN, yCcnexn B 06y4eHun 1 BOCNUTaHUN OETEN,
NPOAONXUTENbHYIO M 6Ge3ynpeyHylo paboTy, HOBATOpPCTBO B TpyAe W 3a Apyrve [OCTUXEHUSs
NPUMEHSAIOTCA cnepyowme nooLpeHns:

06bsABNeHMe 6narogapHOCTU C 3aHECEHNEM B TPYAOBYH KHUXKY;

npemMmnpoBaHue;

HarpaxgeHue LLeHHbIM NOAapKoM;

HarpaxgeHue NoYeTHOW rpaMoTowN.

B wkone MoryT npUMEHSATLCS 1 Apyrue NooLLpeHNs.

8.2.

8.3.

8.4.

9.1.

9.2.

9.3.

94.

3a ocobble 3acnyrm paboTHuku OY NpenocTaBnAlTCA B BbILLECTOALLME OpraHbl Af1s1 HarpaxaneHus
NpaBuUTENbCTBEHHbIMWU  Harpafamu, YCTaHOBMEHHbIMU Ans  paboTHMKOB 06pa3oBaHus, U
NPUCBOEHNS NMOYETHBIX 3BAHUMN.
Mpu npuMeHeHMU Mep noolipeHun obecrnevmBaeTcsl covyeTaHme MaTepuanbHOro M MOpPasnbHOro
cTumynupoBaHua Tpyaa. [NoowpeHnsa o6baABNATCA B NpuKase, AOBOAATCS A0 CBEAEHWUS BCEro
KOJNNEKTNBA M 3aHOCATCA B TPYAOBYH KHUXKY.
Mpy NpMMeHeHUN MopanbHOro M MaTeprasnibHOro NOOLLPEHUs, NPy NpeacTaBneHnn paboTHUKOB K
rocyaapcTBeHHbIM Harpazam 1 NoyYeTHbIM 3BaHMSAM yYMTbIBAETCS MHEHME TPYLOBOrO KOMNEKTMBA,
coseta OY.
9. OTBeTCTBEHHOCTb 3a HapyLeHue TPyAO0BOM AUCLMNIIUHbI

HapyweHue TpyooBOWM OAUCUMMIMHBI, T.€. HEWUCMOSIHEHWE WIW HEHaAnexallee WCMOoSNIHEHME Mo
BMHE paboTHUKa 00si3aHHOCTEWN, BO3JIOXEHHbIX Ha HEro TpPyAOBbIM A0OroBopoM, yctasom QY,
npaBuiamMn BHYTPEHHEro TPYyOOBOro pacnopsifika, LOJIKHOCTHBIMWM WMHCTPYKUMAMMW, BReYeT 3a
cobon NpMMeHeHNe Mep AMCLMNIIMHAPHOIO M 06LLECTBEHHOIO BO3OENCTBMSA, @ TakXe NPUMEHEHNE
Mep, MpefyCMOTPEHHbIX AENCTBYIOLLUM 3aKOHOAATENLCTBOM.
3a HapyLueHne TPyooBON ANCUMMIIMHBI aOMUHUCTPaLMA MPUMEHSAET criefyoLime QucumnivHapHble
B3bICKaHMS:

3amMeyaHue;

BbIFOBOP;

YBOJIbHEHUE.
YBONbHEHME B KAYECTBE B3bICKAHUSI MOXET OblTb MPUMEHEHO 3a CUCTEMATUYECKOE HEUCTIONTHEHME
paboTHUKOM 6e3 yBaXMTENbHbIX MPUYMH OOA3AHHOCTEN, BO3JIOXEHHBLIX Ha HEro TPyAOBbIM
porosopomM, yctasoMm OY u npasBunamu BHYTPEHHEro TpyAOBOro pacnopsgka. 3a nporyn (B Tom
yucne 3a OTCYTCTBME Ha paboyem MecTe 6Goree Tpex 4YacoB B TeyeHue pabouero aHs) 6e3
YBaXUTENbHOW NpUYMHBbI - agMuHucTpauma OY  npuMeHsieT AucuMniMHapHOe B3bICKaHUe,
npenycMoTpeHHoe Bbile. B cOOTBETCTBUM C AEUCTBYIOLLMM 3aKOHOAATENbCTBOM O Tpyae
negarormyeckmin paboTHUK MOXeT ObiTb YBONEH 3a COBEpLUEHME amopasibHOro fnocTynka, He
COBMECTMMOrO C AafbHENLLUM BbINOSIHEHUEM BOCNUTATENbHbIX (YHKLUNA.
OucuunnuHapHoe B3bICKaHWE MPUMEHAETCA [AMPEKTOPOM, a TakKXe COOTBETCTBYHOLUUMU
[JOMKHOCTHBIMM  NIMLAaMU  OpraHoB 06pa3oBaHusi B Mpefenax nNpefoCTaBfIEHHbIX WM Mpas.
ALMUHUCTpaUMA MMEeeT MNpaBO BMECTO MPUMEHEHUS AMCUMMNIIMHAPHOIO B3bICKaHUS nepenatb
BOMPOC O HapyLUEHUW TPYAOBON ANCLUMNIMHBI HA PaCCMOTPEHUE TPYAOBOrO KOMNEKTMBA.



9.5.

9.6.

9.7.

9.8.

9.9.

10.1.

10.2.

10.3.

OucumnnuHapHble  B3biCKaHUS Ha  AMPEKTOpa  HakKnablBaloTCA  OpraHoM  yrnpasneHus
obpazoBaHMeM, KOTOPbI UMEET NPaBO €ro Ha3Ha4aTb U YBOSMbHATb.

[lo npuMeHeHuWs1 B3bICKaHUS OT HapyLumuTenen TpyA0BOWM AUCUMMINHBI [OKHbI ObiTb NOTpeboBaHbI
06bAcHeHNa B nucbMeHHon copme. OTka3 paboTHMKA AaTb OOBSCHEHWE HEe MOXET CNyXUTb
NpenaTCcTBMEM AN MPUMEHEHUA aAMUHUCTPaUMEn B3biCKaHuA. OucuunnMHapHoe B3blCKaHue
NnpUMeHaeTCcs aAMUHUCTpaLUMEl He NO3QHee OAHOIro MecsLa Co AHA ero obHapyXeHus, He cunTas
BpeMeHun 6onesHun unm npebbiBaHnsa paboTHMKa B OTNYCKeE.

3a Kaxpoe HapylweHue TpynooBOM AWUCLUMMIUHBEL MOXET ObiTb MPUMEHEHO TOMbKO O[HO
AVCUMMITMHAPHOE B3bICKaHME.

Mpukaz 0 NPUMEHEHMU OUCLMMNINHAPHOrO B3bICKAHWS C yKa3aHMEM MOTUBOB €ro MpUMEHeHus
obbaABnseTca paboTHMKY Nop, pacnucKy B TPEXAHEBHbIN CPOK.

Ecnu B TeueHne roga co AHA NPUMEHEHUsT AUCLMNIMHAPHOrO B3biCKaHWA paboTHMK HE NOABEPrHYT
HOBOMY [AMCLMMIIMHAPHOMY B3bICKAHWIO, OH CYWTAETCH He MNOABEPrIMMCHA AUCLMNIIMHAPHOMY
B3bICKaHWI0. ALMWHUCTpaUUsi MO CBOEW MHULMATUBE WNN XOAaTaWCTBY TPYAOBOrO KOMNEKTUBA
MOXET MU34aTb NPUKA3 O CHATWUM B3bICKAHWA, HE OXMAas UCTeYeHus roga, ecnu paboTHWK He
JOMYyCTUI HOBOFO HapyLleHWs TPYAOBOW AMCLMIMIIMHBI U NPUTOM NPOsiBUN ce6s KakK XOpOLUMA,
[0OpOCOBECTHbIN paboTHMK. B TeuyeHwe cpoka AencTBusS AUCUMMNNMHAPHOIO B3bICKAHMSA Mepbl
NMOOLLPEHMS, yKa3aHHbIe BbIlLEe, HE NPUMEHSAITCS.

10. TexHuka 6e30NacHOCTN U NPOU3BOACTBEHHAA CaHUTapuA
Kaxppih paboTHuk o0653aH cobniogaTb TpeboBaHMA NO  TexHuke 6Ge3onacHoOCTU U
NPON3BOACTBEHHON CaHUTapuUX, MNPEeAyCMOTPEHHbIE AEWCTBYOWMMU 3aKOHAMW W UHbIMU
HOPMAaTMBHbLIMW aKTaMu, a TakXe BbIMOMHATbL yka3zaHus opraHoB degepanbHON MHCAEKUUN Tpyaa
npu MuHucTepcTBe Tpygoa WM coumanbHoro passutua PO (PocTpyamHcnekuuu), npeanucaHus
OpraHoB TPyA0BOW MHCNEKUUN NpocCo30B 1 NpeacTaBuTeNein COBMECTHLIX KOMUCCUI MO oXpaHe
TpyAa.
Bce pabotHukn QY, Bkntoyass pykoBoguTens, o06s3aHbl MNpOXoAuTb OOy4YeHue, WHCTPYKTax,
NPOBEPKY 3HAHWM MpaBuil, HOPM W MHCTPYKUUIA MO OXpaHe TpyAa U TexHuKe 6Ge3onacHocTu B
nopsiike 1 CPoKK, KOTopble YCTaHOBNEHbI ANA onpeaenieHHbIX BUOoB paboT u npodeccuii.
PykoBoguTenu obsi3aHbl NMOMOMHATbL NpeanuMcaHua no TeXHWKe 6e30MacHOCTU, OTHOCALLMECA K
paboTe, BbINOMHAEMON MOOYUHEHHbIMU  NULAMM, KOHTPONMPOBATb peanua3auuio  Takux
npeanncaHuin.



		2023-03-26T20:02:35+0400
	Семенова Татьяна Леонидовна




